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Wha t is a  c hro no lo g ic a l re sum e ?  
A c hro no lo g ic a l re sum e  p re se nts yo ur wo rk h isto ry in  re ve rse -
c hro no lo g ic a l o rd e r, sta rting  with  yo ur c urre n t p o sitio n a nd  wo rking  b a c k.  
It is use d  m o st b y: 
 Tho se  with sta b le , so lid  c a re e r p ro g re ssio n thro ug h o ne  o r, a t m o st 

two  fie ld s. (i.e . yo u’ve  a lwa ys wo rke d  in  re ta il a nd  c usto m e r se rvic e , 
just with  d iffe re n t c o m p a nie s) 

 

SSeeccttiioonn  OOnnee::  HHiigghhlliigghhttss  ooff  QQuuaalliiffiiccaattiioonnss  
A c hro no lo g ic a l re sum e  b e g ins with  a  “h ig hlig hts o f q ua lific a tio ns” se c tio n . 
It’s e sse ntia lly a  sum m a ry o f yo ur skills, e d uc a tio n  a nd  e xp e rie nc e . Mo st 
e m p lo ye rs sp e nt a b o ut 15 se c o nd s lo o king  a t a  re sum e  b e fo re  the y 
d e c id e  if it g o e s in  the  ‘m a yb e ’ p ile  o r the  ‘to ss’ p ile . A stro ng  h ig hlig hts 
se c tio n  will e nc o ura g e  a n  e m p lo ye r to  re a d  o n . This sum m a ry will inc lud e  
b o th  “ha rd  skills” a nd  “so ft skills” 
 
 
“Ha rd  skills” a re  te c hnic a l o r a d m inistra tive  p ro c e d ure s re la te d  to  a n  
o rg a niza tio n’s c o re  b usine ss. The y a re  skills tha t a re  e a sy to  o b se rve , 
q ua ntify a nd  m e a sure . So m e  e xa m p le s o f ha rd  skills: 
 
 Ma c hine  o p e ra tio n  (i.e . C NC  Ma c hine  o p e ra tio n) 
 C o m p ute r p ro to c o ls (i.e . MS O ffic e  Suite ) 
 Sa fe ty sta nd a rd s (i.e . ISO  2000, 5S)  
 Fina nc ia l p ro c e d ure s (i.e . Bo o kke e p ing , Ac c o unting ) 
 Sa le s a d m inistra tio n 

 
 
So ft skills re fe r to  the  c luste r o f p e rso na lity tra its, so c ia l g ra c e s, fa c ility with  
la ng ua g e , p e rso na l ha b its, frie nd line ss a nd  o p tim ism  tha t m a rk p e o p le  to  
va rying  d e g re e s. So m e  e xa m p le s o f so ft skills: 
 
 Pe rso na l Q ua litie s – re sp o nsib ility, so c ia b ility, se lf-m a na g e m e nt, 

ho ne sty, wo rk e th ic  
 In te rp e rso na l – te a m wo rk, te a c hing , c usto m e r se rvic e , le a d e rsh ip , 

wo rking  with  c u ltura l d ive rsity 
 

Tip : Ha ving  tro ub le  id e ntifying  yo ur skills?  Ask so m e o ne  who  
kno ws yo u  we ll (i.e . a  g o o d  frie nd , yo ur sp o use , a  c o -wo rke r) 
to  he lp  yo u  c re a te  a  list.  Yo ur e m p lo ym e nt c o unse llo r c a n  
a lso  g ive  yo u  a  ha nd . 
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SSeeccttiioonn  TTwwoo::  EEmmppllooyymmeenntt  EExxppeerriieennccee 
 
The  ne xt se c tio n in  yo ur c hro no lo g ic a l re sum e  will b e  yo ur Em p lo ym e nt 
Exp e rie nc e . He re  is a  sa m p le  o f ho w a  jo b  is fo rm a tte d : 
 
Ca shie r/ Co unte r Cle rk, Sub wa y  Bro c kville   2006-2007 

• To o k c usto m e rs’ o rd e rs a nd  p re p a re d  the ir b e ve ra g e s a nd  g o o d s  
• Pre p a re d  sa nd wic he s to  c usto m e r sp e c ific a tio ns 
• Re c e ive d  p a ym e nt fo r fo o d  ite m s p urc ha se d  a nd  o p e ra te d  c a sh  

re g iste r 
• C le a re d  a nd  c le a ne d  ta b le s fro m  re sta ura nt 
• Re p le nishe d  c o nd im e nts a nd  o the r sup p lie s a t ta b le s a nd  in  se rving  

a re a s 
 
Da te  Fo rm a t in  a  Chro no lo g ic a l Re sum e  
 
Whe n…. Use … (e xa m p le ) 
Yo u’ve  wo rke d  a t a  c o m p a ny fo r se ve ra l ye a rs 2003-2007 
Yo u’ve  wo rke d  a t a  c o m p a ny fo r se ve ra l m o nths in  o ne  
ye a r (i.e . June  2007 – Se p te m b e r 2007) 

2007 

Yo u’ve  wo rke d  a t a  c o m p a ny fo r se ve ra l m o nths o ve r two  
ye a rs (i.e . Se p te m b e r 2007- Ja nua ry 2008) 

2007-2008 

Yo u’ve  wo rke d  a t a  c o m p a ny fo r se ve ra l ye a rs a nd  a re  still 
wo rking  the re  

2005 – Pre se n t 

Yo u’ve  sta rte d  yo ur c urre n t jo b  th is ye a r Pre se n t 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 

SSeeccttiioonn  TThhrreeee::  VVoolluunntteeeerr  EExxppeerriieennccee  

Tip :  
Trying  to  re m e m b e r a ll the  g re a t skills yo u    m a ste re d  a t 
yo ur la st jo b ?  G o o g le  “NO C  C o d e s” a nd  se a rc h  the  
title  o f yo ur p o sitio n  (i.e . c a shie r) It will p ro vid e  yo u  with  
a  list o f a ll ta sks tha t so m e o ne  in  tho se  p o sitio ns d o e s. 
This will no t o n ly he lp  jo g  yo ur m e m o ry b ut c a n he lp  
yo u  with  wo rd ing ! 
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Use  the  sa m e  fo rm a t fo r vo lunte e r wo rk a s fo r p a id  wo rk e xp e rie nc e .  
 
Hin t: If yo u  he lp e d  a t a n  e ve nt (i.e . a  C ha rity Ho c ke y G a m e ) a nd  yo u  
c a n’t th ink o f a  p ro p e r title  fo r wha t yo u d id , try “Eve nts Assista n t.” 
 
Exa m p le :  
 
Eve nts Assista nt 2003-2007 
Rive rfe st C hild re n’s Te nt Bro c kville , O N 

¡  Sup e rvise d  c h ild re n’s g a m e s a nd  a c tivitie s, inc lud ing : b o unc y c a stle , 
fa c e  p a in ting  a nd  b a llo o n  ra c e  

¡  Assiste d  in  se t-up  a nd  c le a n  up  o f e ve nt 
 
 
 
 
 
 

SSeeccttiioonn  FFoouurr::  EEdduuccaattiioonn  aanndd  TTrraaiinniinngg  
 
He re  a re  so m e  h in ts a s to  wha t to  inc lud e  in  th is se c tio n : 

♦ Fo rm a l e d uc a tio n , inc lud ing  h ig h  sc ho o l, c o lle g e , unive rsity, tra d e  sc ho o l (hint: 
d o n’t inc lud e  p ub lic  sc ho o l) 

♦ Any tra d e s c e rtific a tio ns, e xa m p le : 
C a na d ia n  We ld ing  Bure a u  Re d  Se a l 

♦ Any ind ivid ua l c o urse s tha t yo u  to o k fo r 
p e rso na l o r p ro fe ssio na l d e ve lo p m e nt – i.e . 
MS Wo rd  2007, Intro d uc to ry Sig n  La ng ua g e , 
Wo o d wo rking  101 

♦ Any sa fe ty tra ining  yo u  ha ve  re c e ive d  – i.e . WHMIS, Fa ll Pro te c tio ns, C o nfine d  
Sp a c e s tra in ing , Tra nsp o rta tio n  o f Da ng e ro us G o o d s 

♦ Any sp e c ia l lic e nse s yo u  p o sse ss – i.e . fo rklift lic e nse , AZ lic e nse  
 
Exa m p le  
 
Onta rio  Se c o nd a ry Sc ho o l Dip lo m a  2007 
Tho usa nd  Isla nd s Se c o nd a ry Sc ho o l, Bro c kville , O N 
 
First Aid  & Le ve l ‘C’ CPR 2005 
St. Jo hn’s Am b ula nc e , Bro c kville , O N 

FFoorrmmaattttiinngg  aanndd  SSttyyllee  
O nc e  yo u  ha ve  a ll yo ur info rm a tio n  in  p la y a ro und  with  the  fo rm a t. Try to  a vo id  using  
a  re sum e  te m p la te  whe ne ve r p o ssib le : An  e m p lo ye r m a y re c e ive  100 re sum e s fo r a  

Tip : Do n’t und e rva lue  e xp e rie nc e  fro m  vo lunte e r wo rk! It te lls a  p o te n tia l e m p lo ye r a  lo t 
a b o ut yo ur c ha ra c te r a nd  wo rk e thic . Th ink c a re fully a b o ut inc lud ing  a ny vo lun te e r wo rk 
fo r re lig io us o r p o litic a l g ro up s -- e m p lo ye rs m a y no t a g re e  with  yo ur vie ws. 

Tip : Whe n  yo u  ha ve  c o m p le te d  a  
d ip lo m a / d e g re e  o ve r se ve ra l ye a rs, 
in  the  d a te  se c tio n  o nly list the  
g ra d ua ting  ye a r. 
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p o sitio n  a nd  if 95 a re  d o ne  using  a  Wo rd  te m p la te , g ue ss who se  re sum e  will sta nd  
o u t?  This is e sp e c ia lly im p o rta n t whe n  a p p lying  fo r c le ric a l /  a d m in istra tive  p o sitio ns – 
yo ur re sum e  is yo ur o p p o rtunity to  sho w o ff yo ur wo rd  p ro c e ssing  skills. Use  d iffe re n t 
fo n ts, a d d  b o rd e rs, p la y with  the  ta b s, use  c re a tive  b o rd e rs. This is a lso  a  g o o d  
stra te g y whe n  a p p lying  fo r “c re a tive ” p o sitio ns like  m a rke ting  o r a rtsy jo b s – sho w o ff 
yo ur c re a tive  sid e ! Just b e  sure  tha t it’s still ta ste ful a nd  p ro fe ssio na l. 
 
Fo r insp ira tio n  c he c k o ut the  Re so urc e  C e ntre  a t the  Em p lo ym e nt a nd  Ed uc a tio n  
C e ntre . The re  a re  m a ny b o o ks fille d  with  sa m p le s o f g re a t lo o king  re sum e s a nd  c o ve r 
le tte rs.  Yo ur e m p lo ym e nt c o unse llo r c a n  o ffe r yo u  lo ts o f fe e d b a c k a nd  sug g e stio ns 
to  e nsure  tha t yo ur re sum e  d o e s wha t it’s sup p o se d  to  – se ll yo u! 
 
It’s up  to  yo u , b u t he re  a re  so m e  g uid e line s: 
 Yo ur ré sum é  sho uld  b e  o n  e ithe r sta nd a rd  p la in  white , o ff-white  o r ve ry lig h t 

g re y 8 ½ x 11” p a p e r 
 NEVER write  yo ur re sum e  b y ha nd  
 Use  the  sa m e  fo nt style  a nd  size  a s yo ur c o ve r le tte r.  
 Be  sure  to  sp e ll-c he c k yo ur ré sum é , a nd  ha ve  so m e o ne  yo u  trust re a d  it o ve r 

to  m a ke  sure  yo u  d o n’t ha ve  a ny sp e lling  o r g ra m m a tic a l e rro rs 
 If yo u  a re  a p p lying  to  a  sp e c ific  ind ustry, a sk so m e o ne  yo u  kno w who  a lre a d y 

wo rks in  the  ind ustry to  lo o k o ve r yo ur ré sum é  
 

DDooss  AAnndd  DDoonn’’ttss  ooff  RRééssuumméé  WWrriittiinngg  
 Do  list o the r la ng ua g e s yo u  sp e a k if yo u  a re  g o ing  to  b e  d e a ling  with  the  

p ub lic . C a nd id a te s with  m o re  tha n  o ne  la ng ua g e  a re  a n  a sse t to  c o m p a nie s 
a nd  o rg a niza tio ns b e c a use  the y c a n  p ro vid e  b e tte r c usto m e r se rvic e . (Just b e  
sure  tha t if yo u  sa y tha t yo u’re  b iling ua l, tha t yo u’re  re a d y to  d o  yo ur jo b  
in te rvie w in  Fre nc h!) 

 Do  list a ll the  c o m p ute r p ro g ra m s yo u  kno w 
 Do  ha ve  so m e o ne  p ro o fre a d  yo ur ré sum é  fo r sp e lling  m ista ke s a nd  g ra m m a r 
 Do  use  p ro fe ssio na l wo rd ing ; fo r e xa m p le , “c hild  c a re  p ro vid e r” so und s b e tte r 

tha n  “b a b y-sitte r” 
 Do  se nd  a  c le a n , ne a t, a nd  tid y ré sum é  
 Do n’t list yo ur d a te  o f b irth  o r yo ur so c ia l insura nc e  num b e r o r re fe re nc e s 
 Do n’t se nd  a  ré sum é  tha t ha s b e e n  p ho to c o p ie s so  m a ny tim e s tha t it is b lurry 

o r c ro o ke d  o n  the  p a g e . Prin t a  fre sh  c o p y tha t ha s b e e n  up d a te d  with  yo ur 
la te st skills a nd  e xp e rie nc e  

 Do n’t e ve r lie , m isle a d , o r infla te  yo ur a c tua l skills o r e xp e rie nc e  
 Do n’t o ve rd o  fo n ts, b o ld fa c e , und e rlin ing  o r ita lic s 
 Do n’t sq u ish  yo ur re sum e  o nto  o ne  p a g e  if yo u  ha ve  e no ug h  to  fill a  se c o nd  

p a g e .  
Fro m : 
Sc ha e fe r, N. (2000). G o o d  Jo b : A Yo ung  Pe rso n’s G uid e  to  Find ing , La nd ing , a nd  Lo ving  a  Jo b . (p p . 40) 
Sto d d a rt Pub lish ing  C o m p a ny Lim ite d : To ro nto  
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Tip : O nly list a n  e m a il a d d re ss if yo u  c he c k it 2x o r m o re  a  d a y! 

CChhrroonnoollooggiiccaall  RReessuummee  WWoorrkksshheeeett 
 
Na m e : ________________________________________________________________ 
 
Ad d re ss: _______________________________________________________________ 
 
Pho ne : ________________________________________________________________ 
 
Em a il Ad d re ss: _________________________________________________________ 
 
 
 
 
HHIIGG HHLLIIGG HHTTSS// SSKKIILLLLSS  
 
 
Exa m p le  

• O ffic e  Ad m inistra tio n d ip lo m a  c o m b ine d  with  2 ye a rs ha nd s-o n  
e xp e rie nc e  a s a n  o ffic e  c le rk 

 
• __________________________________________________________________ 

 
• __________________________________________________________________ 

 
• __________________________________________________________________ 

 
• __________________________________________________________________ 

 
• __________________________________________________________________ 

 
• __________________________________________________________________ 

 
• __________________________________________________________________ 

 
• __________________________________________________________________ 

 
• __________________________________________________________________ 

 
• __________________________________________________________________ 

 
• __________________________________________________________________ 

Tip : It’s o fte n  e a sie r to  c o m p le te  th is se c tio n  la st. Re m e m b e r to  
use  a  c o m b ina tio n  o f ha rd  skills a nd  so ft skills! Se e  p a g e  2 if 
yo u  ne e d  a  re fre she r! 
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EEMMPPLLOO YYMMEENNTT  EEXXPPEERRIIEENNCC EE  
 
Mo st Re c e nt o r Curre nt Po sitio n: 
 
Title : ___________________________________ 
 
Em p lo ye r: _______________________________ 
 
Lo c a tio n: ______________________________Da te s: __________________  
 
Dutie s:  

• __________________________________________________________________ 
• __________________________________________________________________ 
• __________________________________________________________________ 
• __________________________________________________________________ 
• __________________________________________________________________ 
• __________________________________________________________________ 
• __________________________________________________________________ 

 
 
Ne xt Mo st Re c e nt Po sitio n 
 
Title : ___________________________________ 
 
Em p lo ye r: _______________________________ 
 
Lo c a tio n: ______________________________Da te s: __________________  
 
Dutie s:  

• __________________________________________________________________ 
• __________________________________________________________________ 
• __________________________________________________________________ 
• __________________________________________________________________ 
• __________________________________________________________________ 
• __________________________________________________________________ 
• __________________________________________________________________ 

 
 

Tip :  
Se e  p a g e  3 fo r d e ta ils o n  
wha t to  inc lud e  in  th is se c tio n  
a nd  ho w to  fo rm a t d a te s. 
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Ne xt Mo st Re c e nt Po sitio n 
 
Title : ___________________________________ 
 
Em p lo ye r: _______________________________ 
 
Lo c a tio n: ______________________________Da te s: __________________  
 
Dutie s:  

• __________________________________________________________________ 
• __________________________________________________________________ 
• __________________________________________________________________ 
• __________________________________________________________________ 
• __________________________________________________________________ 
• __________________________________________________________________ 
• __________________________________________________________________ 

 
 
Le a st Re c e nt Po sitio n 
 
Title : ___________________________________ 
 
Em p lo ye r: _______________________________ 
 
Lo c a tio n: ______________________________Da te s: __________________  
 
Dutie s:  

• __________________________________________________________________ 
• __________________________________________________________________ 
• __________________________________________________________________ 
• __________________________________________________________________ 
• __________________________________________________________________ 
• __________________________________________________________________ 
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VVOO LLUUNNTTEEEERR  EEXXPPEERRIIEENNCC EE  
 
Title : ___________________________________ 
 
Em p lo ye r: ______________________________ 
 
Lo c a tio n: ______________________________ Da te s: __________________  
 
Dutie s:  

• __________________________________________________________________ 
 
• __________________________________________________________________ 

 
• __________________________________________________________________ 

 
 
Title : ___________________________________ 
 
Em p lo ye r: ______________________________ 
 
Lo c a tio n: ______________________________ Da te s: __________________  
 
Dutie s:  

• __________________________________________________________________ 
 

• __________________________________________________________________ 
 

• __________________________________________________________________ 
 
 
Title : ___________________________________ 
 
Em p lo ye r: ______________________________ 
 
Lo c a tio n: ______________________________ Da te s: __________________  
 
Dutie s:  

• __________________________________________________________________ 
 

• __________________________________________________________________ 
 

• __________________________________________________________________ 
 

Tip :  
Se e  p a g e  4 fo r d e ta ils o n  
wha t to  inc lud e  in  th is se c tio n  
a nd  ho w to  fo rm a t d a te s. 
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EEDDUUCC AATTIIOO NN  &&  TTRRAAIINNIINNGG   
  
Dip lo m a / De g re e / C e rtific a te / Tra in ing : ___________________________________ 
 
Tra in ing  Pro vid e r: _______________________________________________________ 
 
Lo c a tio n: ________________________ Da te  o f C o m p le tio n: _________________  
 
 
 
Dip lo m a / De g re e / C e rtific a te / Tra in ing : ___________________________________ 
 
Tra in ing  Pro vid e r: _______________________________________________________ 
 
Lo c a tio n: ________________________ Da te  o f C o m p le tio n: _________________  
 
 
 
Dip lo m a / De g re e / C e rtific a te / Tra in ing : ___________________________________ 
 
Tra in ing  Pro vid e r: _______________________________________________________ 
 
Lo c a tio n: ________________________ Da te  o f C o m p le tio n: _________________  
 
 
 
Dip lo m a / De g re e / C e rtific a te / Tra in ing : ___________________________________ 
 
Tra in ing  Pro vid e r: _______________________________________________________ 
 
Lo c a tio n: ________________________ Da te  o f C o m p le tio n: _________________  
   
   

Tip :  
Se e  p a g e  4 fo r d e ta ils o n  wha t to  inc lud e  in  th is 
se c tio n  a nd  ho w to  fo rm a t d a te s. 
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Sa m p le  C hro no lo g ic a l Re sum e  
 

ANITA JOB 
 

123 Yo ur Stre e t Bro c kville , O N (613) 555-5555 
 

HIGHLIGHTS/ SKILLS 
 
• O ve r 5 ye a rs’ e xp e rie nc e  p ro vid ing  e xc e lle n t c usto m e r se rvic e  in  a  re ta il e nviro nm e nt 
• De m o nstra te d  a b ility to  wo rk we ll ind ivid ua lly a nd  a s p a rt o f a  te a m  
• Exp e rie nc e d  in  o p e ra ting  c a sh  re g iste r a nd  p e rfo rm ing  e le c tro n ic  c o m m e rc e  

tra nsa c tio ns: truste d  to  c o unt tills a nd  m a ke  b a nk d e p o sits 
• Exc e lle n t c o m p ute r skills, inc lud ing  Wo rd , Exc e l, Ac c e ss, a nd  In te rne t Exp lo re r 
• Sup e rio r typ ing  skills (55 wp m ) with  a  h ig h  p e rc e n ta g e  o f a c c ura c y 
 
 

EMPLOYMENT EXPERIENCE 
 
Custo m e r Se rvic e  /  Ca shie r 2006-2008 
ABC  G iftwa re  C o m p a ny, Bro c kville , O N 

• O p e ra te d  c a sh  re g iste r a nd  p e rfo rm e d  e le c tro n ic  tra nsa c tio ns using  d e b it a nd  
c re d it c a rd  m a c hine s 

• Re c e ive d  p a ym e nt a nd  m a d e  c ha ng e  fo r o rd e rs 
• Answe re d  a nd  a d d re sse d  c usto m e r q ue stio ns a n d  c o nc e rns a nd  a ssiste d  

c usto m e rs in  lo c a ting  m e rc ha nd ise  
• Se t up  e ffe c tive  d isp la ys o f sto re  m e rc ha nd ise  

 
Sa le s & Custo m e r Se rvic e  Cle rk      2005-2006 
123 C lo th ing  Sto re  Ltd ., Bro c kville , O N      

• G re e te d  c usto m e rs a nd  a ssiste d  the m  in  lo c a ting  m e rc ha nd ise , a nswe ring  
q ue stio ns a b o ut p ro d uc ts a nd  se rvic e s, a nd  a d vising  o n  p ro d uc t c a re  

• O p e ra te d  c a sh  re g iste r a nd  p e rfo rm e d  e le c tro n ic  tra nsa c tio ns b y g ift c a rd s, 
d e b it a nd  c re d it c a rd s 

• Sto c ke d  she lve s a nd  h ung  c lo th ing  ite m s o n  ra c ks b y size s 
• C he c ke d  p ro d uc t sh ip m e nts a g a inst sh ip p ing  invo ic e s 

 
 
Sa nd wic h  Artist        2003-2005 
Sa nd wic h  C o rp o ra tio n  In c ., Bro c kville , O N    

• To o k c usto m e rs’ o rd e rs a nd  p re p a re d  the ir b e ve ra g e s a nd  g o o d s  
• Pre p a re d  sa nd wic he s to  c usto m e r sp e c ific a tio ns 
• Re c e ive d  p a ym e nt fo r fo o d  ite m s p urc ha se d  a nd  o p e ra te d  c a sh  re g iste r 
• C le a re d  a nd  c le a ne d  ta b le s fro m  re sta ura n t 
• Re p le n ishe d  c o nd im e nts a nd  o the r sup p lie s a t ta b le s a nd  in  se rving  a re a s 
• C o m p le te d  e nd -o f-sh ift a nd  c lo sing  p a p e rwo rk, c o un te d  flo a t, p e rfo rm e d  b a nk 

d ro p s 
 



 
  

The  Em p lo ym e nt + Ed uc a tio n C e ntre   Pa g e  12 o f 12 

 

ANITA JOB 
 

123 Yo ur Stre e t Bro c kville , O N (613) 555-5555 
 
 

VOLUNTEER EXPERIENCE 
 

 
Se rve r           Pre se n t 
Lo a ve s a nd  Fishe s, Bro c kville , O N    

• Se rve d  fo o d  a nd  b e ve ra g e s to  p a tro ns 
• Assiste d  in  re sta ura n t c le a n-up  

 
Anim a l Assista nt                2007-2008 
O SPC A o f Le e d s a nd  G re nville , Bro c kville , O N    

• Wa lke d  a nd  e xe rc ise d  d o g s 
• C le a ne d  a nd  sa n itize d  a n im a l c a g e s 

 
Eve nts Assista nt                2003-2005 
Bro c kville  Muse um : Ma rc h  Bre a k C a m p , Bro c kville , O N    

• Assiste d  in  se tting  up  a nd  c le a n ing  up  c h ild re n’s a c tivitie s 
• Sup e rvise d  c h ild re n’s e ve n ts 

 
 
 

EDUCATION & OTHER TRAINING 
 

 
Sm a rt Se rve  C e rtific a te             2008 
Em p lo ym e nt & Ed uc a tio n  C e ntre , Bro c kville , O N   
 
WHMIS Ce rtific a te                          2007 
Bro c kville  C o lle g ia te  Institu te , Bro c kville , O N   
 
Onta rio  Se c o nd a ry Sc ho o l Dip lo m a            2007 
Bro c kville  C o lle g ia te  Institu te , Bro c kville , O N   

¡  Exc e lle d  in  Eng lish  a nd  a th le tic s 
¡  Ac tive  m e m b e r o f the  BC I Tra c k a nd  Fie ld  Te a m   

 
Se rvic e  Exc e lle nc e  Tra ining             2006 
ABC  G iftwa re  C o m p a ny, Bro c kville , O N   
 
 
 
 
 
 
 


